
 

2nd Grade Handbook 

 
Welcome to the 2019-2020 school year!  We are so excited to begin our tenth year at Cheatham 
Elementary with you. We would like to take this opportunity to share some of the expectations and 
instructions that will be in place for 2nd grade this year.   
 
Important Times: 
9:30-10:00-Recess 
11:35-12:10-Lunch (Time varies for each individual teacher) 
2:00-2:45- Specials 
 
2nd grade Newsletter:  This is our weekly newsletter that contains important information about 
events in our classroom, what we’re learning, and grade level and school-wide events, so please be 
sure to read it!  It will be in our weekly email, as well as posted on the 2nd grade website. 
 
Daily Binder: Your child will bring home a binder each day that contains many important items. 
The daily binder will contain behavior calendars, homework calendars, notes and/or other items that 
may need to go home so please check it nightly.  
 
Homework Calendar: Homework calendars will be put into your child’s binder.  These will include 
suggested activities for your child to practice each night. These activities will not be taken for a grade; 
however your child may be rewarded throughout the nine weeks. Please initial each activity as your 
child completes it.  
 
Behavior Chart:  Cheatham Elementary will be following the 8 Charger Expectations throughout 
the year.  The binder that the students are required to take home each night and return the following 
day contains the conduct forms for each nine weeks.  This is our way of communicating with parents 
on a daily basis.  Any conduct marks that a student receives will be recorded daily.  If your child 
receives a mark please initial in the space for that day to communicate to us that you have seen it.  If a 
problem occurs, there will be a handwritten note from the teacher referring parents to see the note 
written on the following page.  Behaviors such as talking out, not following directions, distracting 
others, etc. will be considered a “mark”. Each mark has a consequence.  However, destructive 
behavior such as damaging school property, hitting, or any other behaviors that could cause harm to 
others will result in an automatic office referral. Each day your child will also write a vocabulary word 
or activity from the day’s learning in that day’s box for you to use as a question starter.   
 
Volunteers and Guests:  *If you plan on volunteering/chaperoning this year, you must 
fill out a Criminal History Background Check, even if you have filled one out in years 
past. This can be done on the Allen ISD website. Please do this ASAP. If you would like to 
volunteer in our classroom, please contact your child’s teacher to schedule a time.  Any time that you 
come to the school, you must first go to the front desk.  You will need your driver’s license - NO 
EXCEPTIONS.  Allen ISD will continue to use the “Visitor Management” System that will run your 
driver’s license and print out a badge for you to wear while you are in the building. Before entering the 
building you will have to ring the bell, show your driver’s license and state why you are visiting the 



school. This program is an excellent tool to help keep track of visitors and to keep our children safe.  
We appreciate your cooperation!  
 
Lunch Visitors: If you are coming up to have lunch with your child, you will need to sign in the 
“Visitor Management” System.  Due to limited space, you will not be permitted to sit with your child 
at the cafeteria tables.  You may sit with your child on the stage.  However, students are not allowed to 
invite friends to eat up on the stage with them.  Finally, please take note that on special celebration 
days and standardized testing days, no lunch guests are allowed. The kids feel so special when you eat 
lunch with them, but please arrive on time or we will need to send them through the lunch 
line. 
 
Early Pick-Up: For safety reasons, we are not allowed to release any children directly from the 
classroom at any time. Should you need to pick up your child early, you must check him/her out 
through the office. The office will call us once the check-out has been completed, and we will send 
your child down to you. This includes after celebrations, field trips or after classroom parties. If you 
need to check your child out early please send a note so that we can have them packed up before 
specials.  Otherwise you may have to wait for them to be called in, get our classroom unlocked, get 
packed up, etc. Sending a note will help reduce the amount of wait time. 
 
Food, Snacks, and Parties: Due to multiple food allergies, as well as for a clean and happy 
classroom, no outside food is permitted in the classroom except during our designated snack time/s 
each day. Birthday invitations must be handled before or after school unless there is an invitation for 
every student in the class.  We enjoy celebrating student birthdays in the classroom.  Each teacher has 
their own practice for acknowledging students on their special day, and we allow parents to send a 
small trinket (stickers, pencils, etc.) to be handed out to classmates at the end of the day.  While we 
discourage parents providing food for other students, Lauren’s Law allows a parent to provide a treat 
to the class on their child’s birthday.  If you choose to send a treat for the class, please ensure it is 
store bought and allergen free.  The teacher will hand it out at the end of the school day.  
Communicate in advance with the classroom teacher regarding student dietary restrictions.   
 Students will have a snack time during the day. Healthy snacks and water are recommended 
for this time. Dry snacks only, please do not send sticky, messy snacks such as yogurt, pudding, fruit 
cups etc. Only clear water is allowed in the classroom.  If possible, please do not send the bottles with 
a twist cap.  These tend to be spilled easily. We would prefer the sport top that can be pushed down to 
close.  We know that candy, chips, and soft drinks are yummy (especially after holidays), but they are 
not sufficient in keeping your child’s energy up.  Gum is never allowed in the school. 

Also, Cheatham has a very strict policy on sharing food and drinks between the kids. With 
potential food allergies, students are not allowed to share food with one another.  
 
Personal Items: Items such as toys, stuffed animals, candy, gum, jewelry, trinkets, trading cards, 
and extra money should be left at home. We know that they are exciting and fun, but these items 
are often distracting to other students and have a tendency to get lost or misplaced at school. In order 
to prevent lost items and sad faces, please leave the personal items at home. Students may bring items 
such as balls and jump ropes for recess; however, the student is responsible for all items brought from 
home. If you or your child feels you have an item at home that will enhance our learning, 
please have them ask their teacher so that we can arrange time for show and tell. 
 
Recess: When the weather is below 100 and above 32 degrees, we will go outside for recess; any 
hotter or colder will result in an inside recess.  If the weather is determined to be a “level orange” 
ozone day we will stay outside for 15 minutes and continue the rest of recess inside.  Please make sure 
that your child wears/brings the appropriate footwear and clothing to school or he/she will have to 
stay inside. If there is a medical reason your child cannot participate outside, please send a note with 
him/her so other arrangements can be made.  



 
Library: Students are allowed to use the school library and check out up to 2 books. The due date for 
the books is on the back of the books. Should your child not turn in his/her library books on time, 
he/she will owe a fine. We do not mind if the students take the library books home, but they need to 
do their best to keep up with them. Late notices will go home in the students’ Daily Binder. It is the 
student’s responsibility to have the books turned in on time.  
 
Grades: Welcome to the wonderful world of number grades!  The grading system in 2nd grade is 
significantly different than the system used in Kindergarten and 1st grade.  Please sit down with your 
child & explain the grading system to them, as well as your expectations concerning them. We use 
only the numeric value, but so that you know what each numeric value is, the grading system is as 
follows:    

90-100: A 
80-89: B 
70-79: C 

69 or below: F 
 
Late/Incomplete Assignments:  Students are responsible for completing make-up work.  At the 
teacher’s discretion, the child will complete missing assignments during additional instructional time 
including: extra library time, computer time and/or study hall. 
 
Study Hall:  Study Hall is an opportunity for students to complete unfinished work.  It is located in 
B206 Monday through Friday from 7:30am – 7:50am.  Your child’s teacher will contact you to let you 
know if your child needs to attend Study Hall.  Parent and teacher will agree on the date the child is to 
come.  The teacher will then send home a Study Hall Reminder form with the date and time.  
 
 
Corrected Assignments: On-time assignments with a grade below 70 are returned to the student 
for corrections (after a re-teaching session has occurred).  When work is corrected, a 70 is the highest 
grade attainable and will replace the previous grade. The grades are not averaged together. We may 
work on these assignments together in class or these papers may be sent home to re-do. Our goal is to 
ensure success for your student. Therefore, if your child fails more than one paper a week, you will be 
notified so that we can work together to help your child be successful.  A yellow half-sheet of paper 
will also be paper clipped to all work that is corrected for a 70.  Please sign this form and return it with 
your child.  This form will let the teacher know that you have seen the work that needed to be 
corrected and will give you an opportunity to work with your child on that particular skill and have a 
conversation about what they found difficult on that assignment.   
 
Make-up Work:  For every school day absent, the student has one extra school day to complete the 
work they missed. We may work on these things together in class or work may be sent home to 
complete. 
 
Report Cards/Progress Reports: During each nine weeks, a progress report will be sent home.  If 
any concerns should arise at this time, you will be notified. Paper copies of the progress report will be 
sent home, but do not need to be signed or returned. At the end of each nine weeks, a report card will 
be sent out via Skyward.  There will be no paper copies of report cards.  If you ever have any questions 
concerning any of the grades, please feel free to contact your child’s teacher. 
 
Readers Workshop: We will be using the Readers Workshop model in 2nd grade. It has 5 
components: read to self, read to someone, word work, work on writing, and listening to reading. The 
beauty of this program is that students are able to have approximately 2 hours of reading/writing 
instruction daily, with books that are at their own interest and reading levels.  



In addition, we will work with reading groups – students grouped together according to their reading 
needs, strengths or interests – and we will work on various reading skills.  
 
Writer’s Workshop: This year, we will practice many types of conventions, parts of speech, and 
sentence structure. The students will also learn about the writing process and construct many stories 
of their own to become awesome young authors! 
 
Textbooks: We will work in various textbooks/workbooks for our subjects throughout the year. 
These are to stay at school. The only exceptions are if your child has permission to take the book home 
to finish any work. This will avoid any textbook damages and losses, as well as heavy backpacks! Any 
damages will be the child/parent’s responsibility.  
 
Communication:  We are big believers in home-school communication. You are the ultimate expert 
on your child and we truly value your knowledge and opinions. If you ever have any questions 
concerning your child’s progress, please do not hesitate to call, send a note with your child, or email.  
Thank you so much for all you do!   
 
                                
 

Conference period: 2:00-2:45 
Phone:  (972) 236-0600 

 
Miss Coates – Christina.Coates@allenisd.org ext. 6666 
Mrs. Dodson – Ashley.Dodson@allenisd.org ext: 6649 

Mrs. Jones – Angela.Jones@allenisd.org ext. 6648 
Mrs. Russell – Kendra.Russell@allenisd.org ext. 6643 
Ms. Smith – Stephanie.Smith@allenisd.org ext: 6709 

 
 
*Email is our preferred form of communication during school hours.  With the conference time being 
at the end of the day, please understand that emails may not be checked until 2:00pm.  Phone calls 
may not be returned until after school. If there is a last minute change in your child’s dismissal, please 
call the office to ensure your child’s teacher receives the information. 
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