Allen ISD New Student Online Enrollmefpplication— Parent Tutorial

New Student Online Enrollment (NSOdtigws you to initiate your student’s
enrollment for AISD. After the application is submitted online, you must bring ALL required

R documents to your enrollment appointment . Please visit your school’s website for campus
specific enrollment details and upcoming dates to complete the enrollment process.

AI Ien ISD Already have a Familjccess Acount? Go to http://enroll.allenisd.org and log in using
Where Eagles Soar  your current Family Access username and password. Skip to Step6 below.

New to Allen ISD Start with Step1.

1. Go to http://allenisd.org/Enrollment for enrollment details.

2. Choose CLICK HERiader the New to AlSDdescription.

GETTING STARTED

STEP 1: Enroll Your Student. To help expedite the enrollment process, please complete the
online enrollment application prior to making an appointment at your child's campus. Please review
the New Student Online Enrollment Parent Tutorial for step by step instructions.

¢ New to AISD: rarents/guardians that are new to AJSD CLICK HERE to freate an enroliment
account.

« Sibling Enrollment: Parents/Guardians enrolling a new student with a sibling currently
attending Allen ISD, CLICK HERE and use your existing Family Access user name and password.

« Returning to AISD Student: parents/Guardians that are re-enrolling a student that has
previously attended and withdrawn from an Allen ISD school, please CLICK HERE to create an
enrollment account. The online system will recognize pre-existing email addresses and will prompt
with directions on how to proceed. STEP 2 items below will need to be brought to your re-enroliment
appointment. Please communicate that you are re-enrolling your student when you call to make
your appointment.

3. New Student Enrollment: Account Request page —Request an account to begin the enrollment process.

New Student Online Enrollment Access
e n Online Enroliment

2019-2020 School Year
Where Eagles Soar 2020-2021 School Year

** For new students enrolling in Allen Independent School District of Allen, Texas **

New Student Enroliment: Account Request

Enter the name of the legal parent/guardian of the student you want to enroll

* Guardian Legal First Name: | |
Guardian Legal Name Prefix: |: Guardian Legal Name Suffix: \:]

Guardian contact information

*Guardian Legal Last Name:

Guardian Legal Middle Name:

* Guardian Email Address: | |
*Re-type Email Address:
* Guardian Primary Phone Number: | Il |

Asterisk (*) denotes a required field

ST «—————
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http://enroll.allenisd.org/
http://allenisd.org/Enrollment

4. After you have entered the basic account request information and “Click here to submit Online Enrollment
Account Request,” click OK to confirm. This request generates a temporaryaccount only linked to NSOE.

Online Enroliment Account Request Confirmation Er R e ]

Submitting this request initiates an email ta the account entered with directions an
how to access the Online Enrollment process for ALLEN ISD - STUDENT. The
email will be sent to: enrollaisd@amail.com

Your Account Request has been successiully submitted. An email has been sentto

enrollaisd@gmail.com with instructions on how to centinue enrolling your new
student.

Click OK to continue or Back to correct any information or cancel this request.

= | | —_—

5. An email with your NSOE account password will be sent to you. Open the email and click on the link to go to
the Enrollment Access login page. Enter the login and password to begin. See example below.

Dear Enrcll AISD,

Thank you for the request to enroll your student. You must now log into the AISD New
Student Online Enrollment (NSOE) system to complete your student’s enrcllment applic ation.

To complete your student’s enrcllment application, please visit this url:
https-//skyward sllenisd org/scripts/wsisa dilWService=wsEAplus/sfemnul.w

Your login is: enrollaisd{@gmail.com

A

Your password is: 12345

SKYWARD

ALLEN ISD - STUDENT

Login ID: |enro||ai9d@gmai|.com |

Password: |---| |

Sign In
Forgot your Login/Password?

05.15.10.00.06

Login Area: | Enrollment Access v
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6. Fill in the Student Information. Fields denoted with an * require input or application will not submit.

New Student Enrollment: Application Form
(Save 2nd Contiue o Fit Out Application )(__Saveand oo to Sommary Page __ )(____PrintApplation ____)(__Leave WITHOUT Seing__)

Asterisk (* ) denotes a required fisld Please Mote: Only cne step may be edited at a time

Step 1: Student Information | Edit ! |View0nly’ - —

This pop-up window

*Last Name: * First Name: Middie Name: |

confirms the grade level
Mame Suffix: * Gender: g .
* Date of Birth: Age:[0 | Birthihr:| | Birth State: based on date of birth and
* Birth Country: | | Birth County: | |

the school year enrolling

¥ Check here if student lives within the Allen Independent School District boundaries.
Social Security Number:

Expected Grade Level has been updated
#]
s Student Hispanic/Lafino?:
P EI Attention! The Expected Grade Level has been updated 10 04,
( l':aeldi?llgil %ﬂ‘;ﬁ?} ) american Indian or Alaska Native This I based on your students date of birth (01/11/2007) and the School Year selected to enollinto (Next Year),
ian Ifthe Expected Grade Level is not correct, please change it to the appropriate Grade Level your student is enrolling into.

D Black or Afiican American

[0 Native Hawaiian or Other Pacific Islander _

[ vinite

]

* Primary Student Language: | v | Additional language spoken by family or stu%mt a“
Allen ISD school student previously attended: I:I List previous schools attended in Texas: l:l

Plzase choose the smoulgeal that your child iz going to attend. If it is for the current 2019-2020 schoal year, ct'ycfe the date you expect your child to start attending. If it is for the next school
year 2020-2021, the start date (08/12/2020) is automatically provided when you click on the "First Day of Sch checkbox.

- Elementiary Schools: Kindergarien - 6th Grade
- Middle Schools: Tth and 8th Grade

- Freshman Campus: 9th Grade

- High School: 10th - 12ih Grade

¥ What School Year are you enrolling your studentinto? O Cumrent School Year (2019 - 2020) ® Next School Year (2020 - 2021)
# Enroliment Date \:\ [ First Day of School (08/12/2020)
(The first dsy of school is 08/14/2019) *Enroliment Date\:\
* Expected Grade Level EI * Expected School to Enroll into | v | CLICK HERE fo "Locate A School.”
H “" ”
(on the Studant for e Brane Click on “Locate A School
Maximum characters: 5000, Remaining characters: 5000 and type in your address to

(i s v P i) (G 5) confirm expected school

Select to savand
minimizeStep 1
and open Step 2

Select to save and
minimize Step 1
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7. Fill in Family/Guardian Information. NOTE If you are enrolling a sibling, Guardian information will be filled in
automatically. If you need to change the address or phone number of a guardian, please inform the campus
registrar during your enrollment appointment.

Step 2: Family/Guardian Information Edit ) (View oniy) - _

Enter Information for the Primary Guardian and the Family this Student lives with

Enter Information for the Family this Student lives with

Primary Phone: | [| |

House #: | | Direction: |:| Street Name: | | Apariment: | |

*Home Address (No PO Box):

FO. Box: Address 2: City: State: ¥ | Zip Code:
| | | | City: | | State: | | |

Enter Information for the Primary Guardian of the Family this Student lives with

*Last Name: | | *First Name: || | Middle Name: | |
* Date of Birth: | |EE
*RelationshiptoChild: [ v
Cell Phone: | [ | work Phone: | [| | *Contact Email Address: |-

Are there other Legal Guardians who live at this address?

)

Select to add anothdegal
Jdz2t NRAFYQa Ay T2
the same addrss

Are there other Legal Guardians who live at a different address?

4 b 4

Select to add another legal Select to save and Sel g
Jdzt NRALFYyQa Ay T2 minimize Step 2 and e.ef:t FO s:\t/e a;
different address openStep 3 minimize Step

Step 3: Emergency Contact Information Edit ) |viewOniy) - _

8. Add Emergency
Contacts.

Enter the Information for Emergency Contact #1 _

* Last Name || | * First Name: | |

Primary Phone: | H | Cell Phone ‘ || |

* Relationship to Child: E

Do you have other Emergency Contacts to add for this student?

{ i f

Select to add another Select to save and minimize Step Select to save and
emergency contact and open Steg minimize Step 3
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9. These steps may be reviewed and edited if needed. Steps 1 through 3 must bscompleted’ before
proceeding to AdditionaDistrict Forms.

Asterisk (* ) denotes a required field Please Mote: Only one step may be edited at a time

Step 1: Student Information - - -/ Date Completed: 02/25/2020
Step 2: Family/Guardian Information - - -/ Date Completed: 02/25/2020
Step 3: Emergency Contact Information (&)  (Jiswony)  Date Completed: 021252020

Step 4: Additional District Forms - -

10. Complete the required District Forms below in Step 4. Click on each form, read, and fill out the form
completely. You can print (optional) and save (required).

Step 4: Additional District Forms Edit ) (view oniy) - _

Asterisk (*) denotes a required form

* Required Form: — [[Ihis form has not been completed
*Required Form: — [ This form has not been completed
*Required Form: — [ This form has not been completed
* Required Form: — [[Ihis form has not been completed
* Required Form: — [ This form has not been completed
*Required Form: — [ This form has not been completed

Once the Additional District Forms are completed, a completion checkmark will appear beside each form.
Click on “Complete Step 4” button.

Step 4: Additional District Forms Edit l ViewOnlyl - _

Asterisk (*) denotes a required form

*Required Form: This form has been completed

*Required Farm: M This form has been completed
*Required Form: ™ This form has been compieted
*Required Form: M This form has been completed

* Required Form: ™ This form has been completed

* Required Form: [ This form has been completed
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11. All steps should show a “Date Completed” to the right. Steps may be reviewed and edited at this point and the
application can also be printed. **Final step—Clickt he “ Submit ApplicatiOmen t o th
submitted the application can be viewed, but not edited.

T T GRS T S LT W G

Asterisk (¥ ) denotes a required field Please Note: Only one step may be edited at a time /

Step 1: Student Information - - . Date Completed: 02/25/2020

Step 2: Family/Guardian Information - - {'Date Completed: 02/25/2020
Step 3: Emergency Contact Information - - ' Date Completed: 02/25/2020
Step 4: Additional District Forms - - /' Date Completed: 02/25/2020

* All steps must be Completed before an Application can be Submitted *

12. Click the “Submit Application” button. A confirmation screen will display with the required documents that are
needed at the enrollment appointment.

Application Submitted

The application has been successfully submitted

YOUR REQUEST TO ENROLL HAS BEEN SUBMITTED. Contact your student’s school to complete your student’s enrollment in Allen 1SD.
ALL required documentation, listed below, must be brought to the enroliment appointment. Parent or Guardian must be present to enroll.

Required Supporting Documents:
Confirm ®
- Birth Certificate or Passport. Students under age 11 must provide a birth certificate.

- Social Security Number Submitting will allow ALLEN 1SD - STUDENT to review and process this

- O ITma 00 feeind] ) application. After submitting you will only be able to view this application and will
- Picture ID of Pﬂrent.rﬁuar_dlan Enrolling Student not be able to make any further changes.

- Court Doc Rights (if applicable)

- (2)_Proofs of Residency within schools attendance boundaries: o -
E‘}HUD Seftlement Stat:ment, or Closing Disclosure OR Are you sure you want to submit this application to ALLEN ISD - STUDENT?
* Lease Agreement, OR
* Contract of Sale/lease Contract

AND
- Caront sty (g, wateror ) one oy (Seomt Apptcaton) (Cance!ane Keep Soren 0pen)

- Withdrawal Form/Report Card from previous school

CLICK HERE to view required doc tation for enroll t appointment. Please visit your school's website for campus specific
enroliment details and upcoming dates.

f Your request to enroll has been submitted.2 FAY | f AT S & 2 dzNpledsé dzZRSy (1 Qa
schedule an enrollment appointmentA parent/quardian must bring the gpporting documents
(listed above)to the enrollment appointment

 Please@A &A U &2dzNJ a0K22f Qa 6S0aAidSand @bumi@g YLldza & LIS
enroliment/registration dates
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