1. To start with, make sure you have clicked the “Classwork” tab.
2. Click the name of the assignment to expand it.

3. Click on the part of the assignment that you need to work on.

4. The top of the new tab that opens should look like this. Click on the three dots on the top right
corner.
5. Click on, “Open in new window.”

6. Click on “Open with” which should be at the top, center of the next window that opens up.

7. If you see “DocHub” click on it. If you don’t, then click on “Connect more apps.”

These directions are only if you need to click “Connect more apps.”
You will only have to do this ONCE.

Type “DocHub” in the search bar then hit “Enter.”
Once it comes up, click on the green “Connect” button in the top right corner.
It will then bring up a new window. Click on your name. Then scroll to the bottom of the next page it
brings up and click on “Allow”.

8. Once your assignment opens up in DocHub, you are now able to edit it. The tools are at the top of the page.
One the next page I will label each of the tools.

Undo

Create
a text
box

Create
a line
tool

Highlighting
tool

9. Once your assignment is complete, click the download button in the top right corner.

10. Click on “Drive.”

10. Click on “Create new copy,” if you see it. If not, click on the blue word “Edit.”

11. You’ll see this window
next. Click ONCE on “My
Drive.” Then click on the
folder “Finished ELA Work”
ONCE. Finally, click on
“Select.”

12. Click on the blue “Export to
Drive” button.

13. Now, go to the assignment you are wanting to turn in. Click on “View Assignment.”
14. You should see something to the effect of “Click to Add” located toward the top right corner. Click that.
15. Click “Google Drive” or “G Drive.”
16. In the next window click “My Drive.”
17. Double click “Finished ELA Work” folder to open it.
18. Locate the file you want to add/attach, and click on it once.
19. Finally, click the blue “Add” button. You’re done!

